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�� $WWHQG�D����PLQXWH�,QWHUQVKLS�:RUNVKRS�RIIHUHG�E\�WKH�([SHULHQWLDO�/HDUQLQJ�&HQWHU��(/&��YLD�=RRP�RU��
LQ�7LYROL������'XULQJ�WKH�ZRUNVKRS�\RX�ZLOO��
o� /HDUQ�DERXW�WKH�LQWHUQVKLS�SURFHVV�DQG�JXLGHOLQHV���
o� /HDUQ�KRZ�WR�XWLOL]H�Handshake�DQG�RWKHU�UHVRXUFHV�WR�VHDUFK�DQG�DSSO\�IRU�DYDLODEOH�LQWHUQVKLSV��

Register in the “Events” section on Handshake (XFGHQYHU�MRLQKDQGVKDNH�FRP) 
�
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�� ,QIRUPDWLRQDO�,QWHUYLHZV�1HWZRUN±WDON�WR�IDPLO\��SURIHVVRUV��DOXPQL��DQG�SURIHVVLRQDOV�LQ�\RXU�ILHOG�RI�VWXG\���
MRLQ�D�VWXGHQW�RUJDQL]DWLRQ��H[SORUH�SURIHVVLRQDO�RU�WUDGH�DVVRFLDWLRQV��HWF��

�� +DQGVKDNH±5HPHPEHU�WR�VHDUFK�XVLQJ�GLIIHUHQW�ILOWHUV²NH\ZRUGV�WLWOHV��LQWHUQVKLS��ORFDWLRQ��6HDUFKLQJ�ZLWK�
PXOWLSOH�DSSURDFKHV�ZLOO�SURYLGH�D�PRUH�UREXVW�OLVW�RI�LQWHUQVKLSV�RQ�+DQGVKDNH��

�� 0DVV�6HDUFK�(QJLQHV±*RRJOH�FRP��*RRJOH�IRU�-REV���/LQNHG,Q�FRP��,QWHUQVKLSV�FRP��*ODVVGRRU�FRP��HWF��
�� 5HVHDUFK�/RFDO�&RPSDQLHV±/LQNHG,Q��*RRJOH�6HDUFK��%X]]�)LOH��*ODVVGRRU��'HQYHU�%XVLQHVV�-RXUQDO��HWF��
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�� %HIRUH�\RX�VWDUW�DSSO\LQJ�IRU�LQWHUQVKLSV��KDYH�\RXU�UHVXPH�UHYLHZHG��7KHQ�WDLORU�LW�HDFK�WLPH�\RX�DSSO\����
�� ,I�\RX�DUHQ¶W�JHWWLQJ�LQWHUYLHZV�DIWHU���±���DSSOLFDWLRQV��VFKHGXOH�DQ�DSSRLQWPHQW�WR�JHW�KHOS�ZLWK�\RXU�UHVXPH��� 
�� Keep applying for internships until you receive an offer and accept it.   
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67(3����5(3257��5HSRUW�\RXU�,QWHUQVKLS�LQ�+DQGVKDNH���
x� Click on Career Center, then Experiences, then Request an Experience.��

([SHULHQFH�7\SH��2WKHU�0DMRUV��)25�&5(',7�,QWHUQVKLS�/HDUQLQJ�$JUHHPHQW��)DLOXUH�WR�VHOHFW�WKLV�WHPSODWH�
ZLOO�UHTXLUH�\RX�WR�VWDUW�WKH�SURFHVV�RYHU��

x� ,QIRUPDWLRQ�QHHGHG�WR�UHSRUW�\RXU�LQWHUQVKLS��
o� 6LWH�6XSHUYLVRU��QDPH��HPDLO��WLWOH�DQG�SKRQH�QXPEHU�RI�\RXU�LQWHUQVKLS�VXSHUYLVRU��
o� )DFXOW\�6SRQVRU��'U��0ROO\�1HSRNURHII���Please contact Dr. Nepokroeff 

(PROO\�QHSRNURHII#XFGHQYHU�HGX) to go over your internship before reporting it in Handshake. �
o� ,QWHUQVKLS�&RXUVH�1XPEHU��%,2/�������8QGHUJUDG��RU�%,2/�������*UDG���
o� 6WDUW�GDWH�DQG�(QG�GDWH�IRU�WKH�LQWHUQVKLS���
o� $GGUHVV�RI�ZKHUH�\RX�ZLOO�EH�ZRUNLQJ�DW�WKH�LQWHUQVKLS��
o� -RE�'HVFULSWLRQ�IURP�\RXU�LQWHUQVKLS�HPSOR\HU�ZLWK�GHWDLOV�DERXW�GXWLHV��WUDLQLQJV��HWF��
o� /HDUQLQJ�2EMHFWLYHV��D�PLQLPXP�RI���WKLQJV�\RX�H[SHFW�WR�JDLQ�IURP�\RXU�LQWHUQVKLS�H[SHULHQFH��
o� Fill in every required field.�2WKHUZLVH��+DQGVKDNH�ZLOO�QRW�VDYH�WKH�LQIRUPDWLRQ�\RX�UHSRUW��,QIRUPDWLRQ�

FDQ�EH�XSGDWHG�GXULQJ�WKH�5HYLHZ�DSSRLQWPHQW�ZLWK�\RXU�,QWHUQVKLS�$GYLVRU���
67(3����5(9,(:��0HHW�ZLWK�\RXU�,QWHUQVKLS�$GYLVRU��7R�VFKHGXOH�DQ�DSSRLQWPHQW�WKURXJK�+DQGVKDNH����

x� &OLFN�RQ�&DUHHU�&HQWHU��WKHQ�$SSRLQWPHQWV��WKHQ�6FKHGXOH�D�1HZ�$SSRLQWPHQW��
x� 25�HPDLO�WKH�(/&�DW�H[SHULHQWLDO�OHDUQLQJ#XFGHQYHU�HGX���

67(3����$33529(��6WDUW�WKH�$SSURYDO�3URFHVV�DIWHU�WKH�5HYLHZ�DSSRLQWPHQW��7ZR�DSSURYDOV�DUH�UHTXLUHG���
67(3����(152//��(QUROO�LQ�WKH�,QWHUQVKLS�&RXUVH�RQFH�WKH�LQWHUQVKLS�LV�IXOO\�DSSURYHG���

x� <RXU�DGYLVRU�ZLOO�VHQG�\RX�GHWDLOHG�HQUROOPHQW�LQVWUXFWLRQV�RQFH�WKH�LQWHUQVKLS�KDV�EHHQ�IXOO\�DSSURYHG��)ROORZ�
WKH�LQVWUXFWLRQV�FDUHIXOO\��you must be enrolled by Census Date��

�
48(67,216"��(PDLO�3DXO�:RUWKPDQ��,QWHUQVKLS�$GYLVRU��3DXO�:RUWKPDQ#XFGHQYHU�HGX�
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)RU�%DFKHORUV�RI�6FLHQFH��%6��0DMRUV�DQG�%LRORJ\�0LQRUV�
�
�

x� 6WXGHQWV�ZLVKLQJ�WR�FRPSOHWH�DQ�DFDGHPLF�,QWHUQVKLS�([SHULHQFH�PXVW�UHTXHVW�WKHLU�H[SHULHQFH�YLD�
+DQGVKDNH��WKLV�H[SHULHQFH�PXVW�WKHQ�EH�DSSURYHG�E\�ERWK�WKH�VWXGHQW¶V�6LWH�6XSHUYLVRU�DQG�)DFXOW\�
6SRQVRU��7KLV�GRFXPHQW�LV�D�FRQWUDFWXDO�OHDUQLQJ�DJUHHPHQW�LQ�ZKLFK�DOO�SDUWLHV�DJUHH�WR�SDUWLFLSDWH�LQ�
WKH�VWXGHQW¶V�,QWHUQVKLS�([SHULHQFH��

x� 7R�REWDLQ�DQ�LQWHUQVKLS��WKH�8QLYHUVLW\�RI�&RORUDGR�'HQYHU�&ROOHJH�RI�/LEHUDO�$UWV�DQG�6FLHQFHV�
,QWHUQVKLS�*XLGHOLQHV�DQG�5HTXLUHPHQWV�PXVW�EH�VDWLVILHG��
�
�
�

'R�,�PHHW�WKH�PLQLPXP�%LRORJ\�UHTXLUHPHQWV"�
�
BBBBB�'HFODUHG�%LRORJ\�0DMRU�RU�0LQRU�
BBBBB�&XUUHQW�FXPXODWLYH�*3$�RI������RU�EHWWHU�
BBBBB����FUHGLW�KRXUV�FRPSOHWHG�DW�&8�'HQYHU�
BBBBB�3DVVHG�*HQ�%LR�,�DQG�,,�ZLWK�D�&��RU�KLJKHU�
BBBBB�$QVFKXW]�0HGLFDO�&DPSXV�,QWHUQV��&RPSOHWHG�D�PDQGDWRU\�(+	6�WUDLQLQJ�SULRU�WR�VWDUW�GDWH�
�

3OHDVH�QRWH�WKDW�WKHUH�LV�DQ�DSSHDOV�SURFHVV�IRU�VWXGHQWV�ZKR�GR�QRW�PHHW�WKH�PLQLPXP�UHTXLUHPHQWV���
3OHDVH�VSHDN�ZLWK�\RXU�DGYLVRU�IRU�PRUH�GHWDLOV���

�
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:LOO�P\�,QWHUQVKLS�([SHULHQFH�PHHW�WKH�PLQLPXP�%LRORJ\�UHTXLUHPHQWV"�
�
BBBBB�,QWHUQVKLS�([SHULHQFH�LV�GLUHFWO\�UHODWHG�WR�WKH�%LRORJ\�DFDGHPLF�FXUULFXOXP��LQWHUQVKLS�FDQ�EH�SDLG�RU��
� XQSDLG���

6WXGHQWV�DUH�UHTXLUHG�WR�PHHW�ZLWK�'U��1HSRNURHII��WKH�%LRORJ\�)DFXOW\�6SRQVRU��WR�UHYLHZ�LQWHUQVKLS�
GHWDLOV�DQG�YHULI\�LQWHUQVKLS�ZLOO�PHHW�%,2/�FULWHULD��
�

BBBBB�0LQLPXP�RI�����KRXUV�DW�WKH�,QWHUQVKLS�WR�UHFHLYH���FUHGLW�KRXUV�����KUV��IRU���FUHGLWV�����KUV��IRU���FUHGLW��
6WXGHQWV�FDQ�WDNH�D�PD[LPXP�RI���FUHGLW�KRXUV�RI�,QWHUQVKLS�([SHULHQFH�IRU�DFDGHPLF�FUHGLW��DIWHU�WKLV�
PD[LPXP�LV�UHDFKHG��VWXGHQWV�DUH�RQO\�HOLJLEOH�IRU�QRW�IRU�FUHGLW�LQWHUQVKLSV��

BBBBB�0LQLPXP�RI����ZHHNV�DW�WKH�,QWHUQVKLS����ZHHNV�IRU�VXPPHU�VHPHVWHU��
BBBBB�7KH�,QWHUQVKLS�([SHULHQFH�DQG�WKH�LQWHUQVKLS�FRXUVHZRUN�ZLOO�EH�FRPSOHWHG�LQ�VDPH�VHPHVWHU��
� �FRQFXUUHQW���retroactive credit is not available.�
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%LRORJ\�)DFXOW\�6SRQVRU�� (/&�,QWHUQVKLS�$GYLVRU��
'U��0ROO\�1HSRNURHII�� 3DXO�:RUWKPDQ�
6FLHQFH�%XLOGLQJ�������� 7LYROL�����
PROO\�QHSRNURHII#XFGHQYHU�HGX� SDXO�ZRUWKPDQ#XFGHQYHU�HGX��
� �
�


