[image: image1.png]College of Liberal Arts and Sciences

UNIVERSITY OF COLORADO DENVER

(g





Full Student Name
Student Number: 000000000
Date

Dear Full Student Name:

This letter is to officially inform you that I am alleging you committed academic dishonesty. The incident prompting this charge occurred on [insert date here] in [insert class title and course number here]. Specifically, you [insert detailed explanation of incident – be sure to include copies of papers or other evidence if possible].

As stated on page [insert page #] of your syllabus, [insert language regarding academic integrity used in your syllabus].

The College of Liberal Arts and Sciences (CLAS) Academic Ethics Policies allow the instructor to decide how to respond to an ethics violation, whether by lowering the assignment grade, lowering the course grade, and/or filing charges against the student with the Academic Ethics Committee. I have decided in this case to [fill in the steps you have chosen to take]. In addition, I am sending a copy of this letter to the CLAS Dean’s Office for their records. If records indicate you have a prior violation of the academic honor code, a representative of the Dean’s office will automatically bring charges of academic dishonesty against you.

You also have rights and responsibilities in this situation. Among them is the right to appeal this decision and to ask for a hearing before the CLAS Academic Ethics Committee. If you wish to do this, you must contact the CLAS Academic Ethics Committee Coordinators within 30 calendar days of receipt of this notification to initiate the appeals process. The CLAS Academic Ethics Committee Coordinators may be reached by email at CLAS.Ethics@ucdenver.edu and are copied in on this letter so they are familiar with the situation. For more information regarding the CLAS Academic Ethics committee policies and procedures, please refer to the following website: 

https://clas.ucdenver.edu/faculty-staff/policies-procedures/handling-academic-dishonesty. 
The CLAS Academic Ethics policies encourage you to continue in [insert course name and number here]. I will commit to fair and impartial grading of all remaining assignments and course participation.
Sincerely,

Enclosure: Documents 3: Description of Student Rights

cc. Dr. David Tracer, Associate Dean, CLAS

cc. Department Chair Name, Chair, Department Name
cc. CLAS.Ethics@ucdenver.edu
Description of Student Rights & Responsibilities
https://clas.ucdenver.edu/faculty-staff/policies-procedures/handling-academic-dishonesty/description-student-rights-responsibilities
All proceedings concerned with academic dishonesty are confidential to the extent permitted by law.

A student accused of academic dishonesty has the right to:

· Admit to the charges and accept the penalty imposed by the instructor. If the student admits to the charges, the faculty member will invoke an appropriate penalty, which could include the issuance of a failing grade in the course. If the faculty member believes further action is warranted, then the faculty member may request a hearing of the CLAS Academic Ethics Committee, which will determine if further action is necessary.

· Dispute the charges or the penalty by requesting a hearing of the CLAS Academic Ethics Committee. The Committee, composed of faculty, staff and students, shall provide an impartial hearing for the charges. To notify the Committee that the charges are being disputed, the student must contact the CLAS Academic Ethics Committee Coordinators within 30 calendar days of receipt of the charges of academic dishonesty.
· If the student believes the charges to be false or is disputing the penalty, s/he has these further rights and responsibilities:

I. The right to call a hearing of the Ethics Committee.
· To request a hearing the student must notify the CLAS Academic Ethics Committee Coordinators within 30 calendar days of receipt of the charges. All requests for CLAS Academic Ethics Committee hearings made within 30 calendar days of receipt of the charges shall be granted. Requests for a hearing initiated past 30 calendar days of receipt of the charges will be considered based on documentation of extenuating circumstances (e.g., medical or family emergencies).
· The Academic Ethics Committee hearing should occur within a reasonable period of time of the request for a hearing, not to exceed six months, unless all parties agree to a later date. 
· Once the hearing is scheduled, the student has forty-eight hours to provide evidence in support of her/his case or to make a request to reschedule the hearing.
· If the student does not attend the scheduled meeting, the hearing will be held only after efforts are made to determine why the student is absent and after all reasonable accommodations have been made to enable the student to attend.
· The student has the right to have one person of her/his own choosing appear with her/him in an advisory capacity. A student who has a pending charge of academic dishonesty cannot appear in an advisory capacity. This individual will not be permitted to speak on behalf of the student. 
· If the student retains a lawyer, the committee must be notified a week in advance of the hearing.
II. The right to an impartial hearing.
· The CLAS Academic Ethics Committee is composed of faculty, staff, and students.
· The student charged has the right to be present at any portion of the meeting when evidence is heard with respect to the case.
· The student has the right to request that any person involved in the case be present at the time the student appears before the committee, but will not have the right to be present during deliberations or voting.
· The student has the right to challenge the impartiality of any member of the committee. Determination of impartiality shall be made by a closed vote of the committee members.
The hearing shall consist of four parts:
1. The presentation of the evidence by the faculty member (or other) bringing the charge of violation of academic ethics. This may include statements in writing by those involved in the case.

2. The defense of the student. This may also include written statements by those involved in the case.

3. Discussion and questions by the Committee members to the faculty member(s), student, and others involved in the case.
4. The discussion of the case by the Committee, formulation of a decision and voting on the forwarding of this decision to the Dean. The student and advisor may be present during parts 1-3, but not during part 4. Furthermore, no new evidence may be introduced in part 4.

III. The right to appeal the decision.

All parties to the case shall notified of the committee's decision. The Chair of the Committee will forward, within seven calendar days, the confidential written decision to the Dean’s Office, the student, and the faculty member(s) involved. This decision will be based on the preponderance of evidence by majority vote of all members of the Committee in attendance. Those members of the Committee who do not concur with the majority opinion may append a minority opinion to the decision. Decisions may include the following:
· elimination of all charges brought against the student,
· reducing the penalty imposed upon the student by the faculty member,
· upholding the penalty imposed upon the student by the faculty member, or
· increasing the penalty imposed upon the student by the faculty member.

Upon receiving the Committee's decision, the student charged and/or the faculty member who brought the charge will have 14 calendar days from receipt of the written decision to appeal the decision to the CLAS Associate Dean or Dean. Written appeals concerning evidence of a violation of policy in the process and/or new evidence related to the accusation which was not considered by the Committee must be submitted to the CLAS Associate Dean. Written appeals for decisions concerning only suspension or expulsion must be submitted to the CLAS Dean. The CLAS Associate Dean's and Dean’s decisions are final.
